
Oakville Soccer Club 

Job Posting 

 
 
Position: Finance Manager  
Reports to: Executive Director 
Application Deadline: November 17, 2021 
Start Date: December 2021 

 
Oakville Soccer Club 

 
The Oakville Soccer Club, founded in 1972, is one of the largest amateur soccer clubs in Canada with over 19,000 

participants annually. Based at the Pine Glen Soccer Centre, a 100,000 square foot indoor soccer facility in North 

Oakville, the Club provides year-round recreational and competitive programming for both youth and adults. 

Proudly working with over 1,200 volunteer and professional coaches each year, the Club strives to promote a 

culture of development, inclusivity and positivity. A consistent leader within amateur soccer and sport, OSC is an 

active member of Ontario Soccer and the provincial soccer community, and is a Canada Soccer National Youth 

Club Licence holder. 

Finance Manager 

The Oakville Soccer Club is inviting applications for the position of Finance Manager.    

Reporting to the Executive Director, this position will oversee the full accounting cycle annually, ensuring 

application of sound accounting principles/practices. In addition, the successful applicant will also be responsible 

for market research, analysis of product and service offerings and financial tracking and analysis. 

You are a self starter with the ability to multi-task and understand the importance of deadlines and details. You 

work well in a fast-paced environment and enjoy a challenge. 

 

Job Description: 

• Oversee the management of the Club’s payables and receivables functions. 

• Oversee the timely and accurate compilation of the Club’s monthly financial statements. 

• Compile cost/profit centre reports on Club programs as requested by ED and/or Board of Directors. 

• Oversee the Club’s annual audit and presentation of annual audited statements. 

• Manage the Club’s payroll, staff benefits plan and staff expense reports 

• Process T4s, ROEs and employee confirmation letters as required. 

• Manage Club’s semi-monthly (payroll taxes), monthly (EHT), quarterly (HST) filings. 

• Manage the Club’s annual filings,  

• Oversee the appropriation, performance and reporting (when required) of the Club’s financial 

investments. 

• Manage bank reconciliations and liaisons with the Club’s bank on all relevant matters, including daily 

banking, loans and credit cards. 

• Oversee the Club’s bingo license and associated revenue management and compliance. 

• Liaison with Club’s insurance brokers with regard to insurance policies renewals; provide insurance 

certificates to Rep teams as required. 

• Manage the fee assistance program; act as first point-of-contact for families needing assistance 

information and liaison with Canadian Tire Jumpstart foundation regarding funding for families. 
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• First financial point-of-contact for CRA, Ministry of Finance, auditors, Town of Oakville 

as well as Service Canada issues. 

• Complete statistical analysis, reporting and projects as requested by the ED/Board of Directors  

• Lead the development of Club’s annual budget plan, in liaison with ED, staff and the Finance Committee. 

• Oversee the Club’s overall tracking and variance analysis of cost and revenue to budget, and provide 

appropriate timely reports to the Club’s management and Board of Directors when requested by ED. 

• Compile and present cash flow forecasts, variance analysis, yearend forecasts and other financial 

forecasts as required by ED. 

• Prepare reports by collecting, analyzing and summarizing information and trends 

• Manage part-time and/or seasonal Finance staff as required 

• Participate in signature Club events  

• Additional tasks as required 

 

Personal Skills 

• Strong organizational and time management skills 

• Strong analytical and problem-solving skills 

• Strong customer service, interpersonal and relationship building skills 

• Detail oriented, organized and able to meet tight deadlines 

• Ability to think strategically 

• Self-motivated, results driven, prefers to work in a fast-paced, dynamic environment 

 

Qualifications: 

• Post-secondary degree or diploma in accounting or business and 5-10 years of experience in an 

accounting position 

• C.G.A Certification or equivalent  

• 5+ years experience in QuickBooks (or equivalent) accounting system 

• Effective written, verbal, presentation and interpersonal skills 

• Advanced working knowledge of Excel and strong database skills 

• Strong financial acumen and analytical ability 

• Experience with the data management system – PowerUp experience is considered an asset 

The salary range for this position is $65,000 - $80,000 annually and will be commensurate with experience. OSC 

offers an attractive compensation and benefits package, complete with RRSP contributions and ongoing 

commitment to your professional development. 

 

To apply, send your resume complete with covering letter and salary expectations in confidence to 

employment@oakvillesoccer.ca with the subject line Finance Manager. Applications close at 5:00 p.m. on 

Wednesday, November 17, 2021. Candidates requiring any accommodations to participate in the recruitment 

and/or interview process should communicate the email with the cover letter and resume.  

The Oakville Soccer Club thanks all applicants in advance for their interest, but advises that only those being 

invited for a formal interview will be contacted.  

mailto:employment@oakvillesoccer.ca

